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250 Basics of Query 
This course is specifically designed for new Aeries users or those who have not 

worked with query before.

I n f o r m a t i o n  s h a r e d  t h r o u g h o u t  t h i s  p r e s e n t a t i o n  i s  t h e  p r o p e r t y  o f  A e r i e s  S o f t w a r e .  I n f o r m a t i o n  o r  i m a g e s  
m a y  n o t  b e  r e p r o d u c e d ,  d u p l i c a t e d ,  o r  s h a r e d  w i t h o u t  t h e  p r i o r  w r i t t e n  c o n s e n t  o f  A e r i e s  S o f t w a r e .



Quick Info
This is a basic query session. We will work with single tables 
and get an introduction to what query is and its uses. 1

2

3

There will be breaks in between subjects to take a few 
questions. I will also open it up for questions at the end.

Please don’t forget to fill out the survey after session, we love 
the feedback!



Presentation 
Best Practices
• Be sure to download the font kit to ensure you 

maintain brand consistency 

• Do not edit or distort image sizes

• Keep text as light as possible. If you need more 
room for text, it means you need a new slide!

*Please delete this slide prior to presentation

What is Query? 
Simply put a query is a question or a request.

Think of it like asking your Aeries database questions:

• How many students are in 3rd grade?
• Which students don’t have email addresses listed? 
• Can you list the names of all students in Ms. Teagues class? 



Where can I find the 
Query page? 

The Query page is located towards 
the end of the navigation tree. 

* Cool Aeries Tip – Don’t want to scroll? 
You can always type “Query” into Filter 
Pages and it will take you right to it! 



Where should I begin? 

1.Clarify Your Goal: Before diving into the query, understand what you need. What specific information 
are you after? Make a list of the data points you want to retrieve.

2. Identify the Page (Table): In Aeries, think of each screen as a page. Where on this page can you find 
the desired information? This location is called a field. For example, if you’re looking for student names, 
the STU table likely holds that data.

3.Write Down Your Query Plan:
o What You Want: Be specific. For instance, “I want a list of students in 9th grade and I want it to 

include their Language Fluency.” 
o Where to Find It: Note the page (table) and the field where this information resides. The waffle is 

your friend! 

4.Leverage Existing Resources:
o Query Bank: Check if someone has already created a similar query. 
o Your District’s Database: You might have saved queries that fit your needs.



Query Page 
Order matters when building a Query.

1. Choose a Command: In Aeries, you’ll start by selecting a 
command. For basic queries, we’ll focus on 
the LIST command. This command allows you to create a 
list of specific data.

2. Select the Table: Most often, you’ll want to make a list 
related to student information. 

3. Choose Fields: Fields are like little boxes within the Aeries 
screens (pages). These fields hold specific pieces of 
information. For example, the student name field might be 
labeled “First Name” or “Last Name.”

4. Create a Filter (Optional): If you want to narrow down 
your query to a specific group of students (e.g., all 9th 
graders or students with a certain language preference), 
you can apply filters.

5. Run Your Query: Once you’ve set up your query with the 
desired fields and any filters, click RUN. A datasheet will 
display with the relevant data.



Cool Aeries Tip! 

This information bar 
will help you with 
your next steps and 
will tell you when 
there is an error with 
the Query structure. 



ResultsQuery Results

Success! 
Nice work! 



SORT and FILTER Query Options

Sorting a Query will allow for 
grouping of similar data 

Example: Sorting by Language 
Fluency so the Language Fluency 
codes are grouped together. 

Filtering a Query will allow for 
selecting specific data

Example: Selecting only 9th grade 
students  



Sorting a Query using BY

The Sort BY option will only work 
when added BEFORE the Filter.  

You can sort by a field from the 
table listed in the query. Its always 
good to include your sort field in 
your Query statement so you can 
verify the data.  

In this example I am sorting my 
query by Language Fluency. 



Filtering a Query using IF

The Filter IF should be used at the 
end of your query. 

You can filter your query by setting 
parameters to access specific data. 

Its always good to include your 
Filter field in your Query statement 
so you can verify the data.  



Saving and Loading Query
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Saving a Query

To Save your query, 
click SAVE. 

You will then give 
your Query a Title 
and click Save. 
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Loading a Query

Click the Load button to 
bring up Saved Queries  

You can filter and sort by 
Query name, or filter by 
Author!



Excel and Report Query Options



Excel Query Option
First, click the Excel Button.

Next, you will be prompted to 
download your sheet. You will then be able to open the file from 

your browser downloads or your computer 
file explorer. 



Cool Aeries Tip! 

The Query default file name is a timestamp of 
when the file was downloaded. 
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Report Query Option
First, click the Report Button.

Next, you will be Choose your report option. 
Then click Run Report.  The Report 
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Summary of options covered

Commands tell the query what you 
would like it to do.

Tables are what houses specific 
data, this is where the query will be 
looking for information

Fields are the pieces within the 
tables

Sorting will group data together 

Filtering will specify the data you 
are requesting



Cool Aeries Tip! Unsure about the Tables 
and Fields you need? 

Use the Waffle to display the 
Table and Field names. 

This waffle is available on most 
Aeries pages. 
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Other Query Sessions: 

260 Query Tools 
Thursday Period 4
Friday Period 3
Room 9-10

Friday Period 4
Room A11

255 Intermediate Query 
Thursday Period 3
Friday Period 2 
Room 9-10

265 Multi-Tbl Query – with Me! 
Friday Period 3
Room 9-10

270 Advanced Query 
Friday Period 4 
Room 9-10

272 Flex Queries
Thursday Period 5
Room A5



THANK YOU!
Please take a moment to complete our session survey.

http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-
Survey-Spring-2024



Share your 
Feedback:


