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COMMAND + TABLE(s) + FIELD(s) + SORT + FILTER/ COMPARISON = STATEMENT




Query

Recipe for a Query

COMMAND + TABLE(s) + FIELD(s) + SORT + FILTER/COMPARISON = STATEMENT

LIST STU NM GRHLLFPGTL BYGR IF GR< 12
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Query for a Report

LIST STU NM GR HL? LF? PG TL BY GR




Things to Consider
When Creating a
Report




Save and Load
(helpful little shortcut)
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Query for an Excel Spreadsheet

LIST STU ID NM GN GR BD PG AD CY ST ZC

TOTAL STU GR GN RC1 BY GR GN RC1




Secret Weapon to SPECIAL
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Query for Label

Address labels to parents of Seniors

LIST STU "TO THE PARENTS/GUARDIANS OF:" \ FN\ AD\ CYST ZCIF GR=12

Address labels to parents for students missing 2" MMR or any Hepatitis vaccinations

LIST STU IMM STU.PG \ "RE:" STU.NM \ STU.AD \ STU.CY STU.ST STU.ZC IF IMM.A2 =
NULL OR IMM.I1 = NULL OR IMM.I2 = NULL OR IMM.I3 = NULL




What to Watch Out for 0 0

0 n La b e I 5 Report Viewer

Print Query Labels
Report Options

Report Format: PDF

Report Delivery: None

In order to properly print onto Avery 5160 Labels, when you have this report
viewable in Adobe Acrobat Reader, before printing, you must set the "Print Scaling"
property to "None".

You can do this in Adobe Acrobat Reader by adjusting the "Scaling" setting on the
Print Dialog or if you are using a different version of Acrobat, by clicking on File -->
Document Properties --> Advanced Tab --> Print Scaling --> "None"

Run Report




Query for Envelopes

Address labels to parents of Seniors

LIST STU "TO THE PARENTS/GUARDIANS OF:" \ FN\ AD\ CYST ZCIF GR=12

Address labels to parents for students missing 2" MMR or any Hepatitis vaccinations

LIST STU IMM STU.PG \ "RE:" STU.NM \ STU.AD \ STU.CY STU.ST STU.ZC IF IMM.A2 =
NULL OR IMM.I1 = NULL OR IMM.I2 = NULL OR IMM.I3 = NULL




Report Viewer

Envelopes Print Student/Parent Envelope
] Report Options
Report Format: PDF v
Report Delivery: None v

Envelope Printer Location

Printer Location O Envelope Feeder on Left Side of Tray

S :ﬁ' Envelope Feeder on Center of Tray

(_)JEnvelope Feeder on Right Side of Tray

Address Location

Address Margins Left Margin: 410 Top Margin: 100

Reset

ALLAN ABBOTT

C/O: MAM A ABBOTT
M8 GLENVIEW LANE
EAGLE ROCK, CA 95599

Run Report

Run Report
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Query for a Letter

Gate Letter
LIST STUBDPGADCYSTZCUG6IFUG="G"
Letter for students with “A’s.

A KEEP query will select only students that have a grade in the M1 field
KEEP STU GRD IF GRD.M1 #" "
A SKIP query will remove any students from the selection that received a grade
other than an “A for M1
SKIP STU GRD IF GRD.M1 : “A”
The query must then include any fields defined in the letter
LIST STU FN LN PG AD CY ST ZC




Change Functions

Now You See It .... Letter Editor

Excel (old)
Show SQL

Db Defs




Change Functions

Now You Don’t....

Letter Editor

Excel (old)




If You Do...

CHANGE Function is very convenient to change the same data in lots of
students

BUT BE AFRAID,
BE VERY AFRAID




Query for Change

LIST STU ID NM GR PG TL PED
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THANK YOU!

Please take a moment to complete our session survey.

http://surveys.aeries.com/s3/AeriesCon-Session-Feedback-Survey-
Spring-2024
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