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Good Morning, Aeries!

« Session will last 30 — 45 minutes
« Show and Tell

» Casual

* Time for Q & A

 PPT & Recording Posted
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ALWAYS create a back up of your database before
mass create or import (SQL or ticket to Aeries)

ALWAYS create a back up of your database before
mass create or import

The low/high grade in School Options will allow
students to pre-enroll outside of grade range

If students are coming from a feeder school; has an
information file been requested, so that the data can
copied into the Import Template you’ve chosen?
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4 Ways to Pre-enroll student records:

1.  Pre-Enroll individual students

2. Create pre-enrolled students from feeder
school(s) in the same district database

3. Copy students from a feeder school that uses
Aeries

4. Import students from a feeder school that does or
does not use Aeries
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Last Mame First Name Birth Date Student ID

1. Pre-enrolling a single
Student :

Last Leave

Schl StuNum Stu ID Mame First Name Middle Grd Gender Birthdate Status Enter Date Daote Parent/Gu

592| 631 |992006313mith [Adam 1] M |n/zoz08 * |s/28/201 M/M S Sn

594| 2401 |29402401mith [Adam D n| M |5/18/2006 9/8/2017] M/M S Sn

On Student Data CIiCk the 991| 807 |99100807]Smith |Alexis Nicole | 1] F /772015 /15/2017 M/M S Sn

) B894| 2786 3 [Smith [Bob 5| M | 9/9/2006 713/2023

y, ) 504 2402 |29402402Smith [Branden 0| M | /52007 17472019 M/M S Sn

Ad d b utton an d uset h e 994| 2403 [09402403Smith [Breanna_[Don | 8 | F | 4/i7/2010] * | 8/3/2023  [M/M S 8n

93| 565 [093005655mith [Christine |0 8| F |6/15/2009 8/5/2014] M/M C Sr

‘Sea rc h c rite ri a’ pa ge to 904| 2404 [994024043mith |Christine [0 8| F |e&/e/2009] * | &/3/2023 M/M C Sr

994| 2405 |99402405|Smith [Christopher |Goren a M 7hs/20100 ¢ 8/3/2023 M/M 5 Sn

c c 991| 808 |99100808[Smith [Cady Dejesus| 5 | M | 7/13/2012 0/18/201§ M/M S Sn

determine if student has ever 5a] 2405 rsavniodmilpamal T | W /oo | srvaod  wwises
994 | 2407 [29402407|Smith [Desiree Margie | 9 F /28,2007 8/15/2019) M/M S 5n -

been enrolled in District. :
Cancel Lookup Search Prior Year

Sibling Search Criteria

Either add ‘Inactive Fou nd’ Studeni Last Name Siudent First Name Birth Date Student ID Phone Number
record or click ‘Student Not :

) Parent Last Mame Parent First Name Address Email Address
Found’ button
Last
Schl Name  First M\ame Middle Grd Gender Birthdate Parent Address Primary Phone  Status Enter |
N t h { Y )/ t S h 594 ;&'Tfhan' Zandria  |Lee 0| F |4/23/2007pM/M K Kendall-Smith|448 N Orange Grove (777) 555-5083 5/18/
ext choose ‘Yes’ to Searc m = _ ,, i ,
992 Emith  |Adam 1 M | 11/30/2016(M/M S Smith 112 KEVIN STREET (777) 555-1305 * |as2sf
c c ? c I 2 h 994 Bmith  |[Adam D 1| M |5M8/2006M/M S Smith 5531 Aspan (777) 555-5352 9/8/
SI bllng ° Optlono Se ect e‘t er 391 Smith  |Alexis Nicole 1 F 277 2015MIM 5 Smith 33508 Rodeo 5t (777) 555-1637 315/
{ S. bl. ) ‘S. bl. N 894 mith  [Bob s | M [ 9/9/2006 713/
9 i 1 /5/2007|M/M it G (777) 555-5 4/
Use I Ing or I Ing Ot 894 Sm?ih Brandon 10 M 8/5/2007{M/ SSm! h 112‘! Glendon |:??.T") ::? :_:383 1/4/
994 Smith  [Breanna |Don a F 417/ 2010MJ/M S Smith 955 N Dodsworth Ave (777) 555-5805| * 873/
F d’ t' 993 Bmith  |Christine |C 8 F | 6/15/2009M/M C Smith 17341 Amaganset Way (999) 544-8876 8/5/
ou n Op Ion 994 Bmith  |Christine  |C 8 F /16/2009(M/M C Smith 17341 Amaganset Way (999) 544-5876| &/3/
994 Bmith  |ChristophenGoron 8 M #15/2010{M/M 8 Smith 66 Rising Hill Rd (777) 555-5587  * a/3/
991 5 od De |es 0 15519 Ko alP 070 D

Sibling Not Found | | Cancel Student Add Process '53& Sibling




Pre-enrolling a single
Student (continued)

Incoming TK/K student:

Grade= -1o0r0

Next Grade = -1 or 0

(a retained student will also have
the same grade in both places)

Other grade level students:
Grade = current Grade Next
Grade = current grade + 1

Select Status Tag for Pre-enrolled

(*)
Complete Enter Date field

Click ‘Save’ button

Demographics — Student Data 1

doide b [
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For HS students, also enter
9th grade Entry Year before
Save button.

Schl Enter Dt

Sehl Leave D4

oth Grade
Entry Year

Cohart

&/ 22

2021-2022

2024-2025




Pre-Rollover Audit

 Use the audit to
identity
iInaccurate datao
lields required for
the mass pre-
enrolled
processes

d Saved queries
can also be usea
to identity
INnaccuracies

Print Pre-Rollover Audit Listing

Report Options

Report Format: PDOF b
Report Delvery: | Mons b
Ganeral Report Oplions *Hext® Fiald Comparison Opfions
nclude Inoctive Students Mext Grode is not equal o Grode 1-'
nclude Pre-Enrclled S'.Jderrs nclude Refained (Mext Grade = Grode)

Incluede Summer/|ntersession Schools Mext Teacher is nof equal fo Teacher
Inclede Inactive Schools Next Program is not equal fo Program

Include Invalid Mext Teacher errors Mext Res Schl is not equal fo Res Schil
Include Students with Sfudent ID =0 Mext Grid Code is not equal to Grid Code
Include Students with Nexf School = ':I Mexf IntDsfTrans is not equal to IntDsiTrans

nclude Students Concurrently Enrclled Mext Trock is nof equal fo Track

nclude Students Nof Pre-Enrolled in Mexf School

High Grode: |8

WARMING: This report may take up fo 15 minutes to complete.

Run Report

Query that lists highest grade level students with
current grade, next grade and next school:
LIST STU ID NM GR NG NS IF GR = 8

*Always Back Up your database before running any
rnass change process!




Create Pre-Enrolled « Usually, the Create Pre-Enrolled Students process is run once per
Students

school year in the second semester. If necessary, the process can
safely be run multiple times without creating duplicate student
records.

« The Create Pre-Enrolled Students process will not create a NEW
copy of a student if they already exist in the next school.

 |If a Student has a Pre-enrolled copy in the next school already - no
change - logged as "Already pre-enrolled”,

« If a Student has an Active copy in the next school - no change -
logged as "Already active",

« If Student has an Inactive copy in the next school - the status of that
record will be changed to "*", logged as "Existing Inactive to Pre-
Enrolled", update Grade and Next Grade
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2. Create Pre-Enrolled Students - Schools

= . Create Pre-Enrolled Students
Aeries N

Student Information System

Search students.. E
2 Schools to Copy From: All/Mane Schools to Copy Te: AllfNane
Poges Reports U0 COge DA IO I TTosT "

884 Mountain Eogle High School SEC 5TF

Y Filter Poges... 901 X MPS School
8594 Flex Socaring Eagle High Schoo
Street Address Management 802 ¥ Private Schog _ o
900 X Eagle District School
Portal Management e 990 Golden Eagle Elementary School

. i 901 X MP3 Schoaol
Configurations

[T=}
(=]

1 Towny Eagle YR Elementary Schoo

902 ¥ Private Schoo
992 Hawk Elemenfary - Elem Scheduling

Administrative Functions 920 Golden Eagle Elementary Schoo
993 Bald Eagle Infermediate School
BCICkIJp Graodeboaoks 991 Tawny Eagle YR Elementary School

904 Screaming Eagle High Schoo
Eulculu‘re College Entrance e ’ e
eqs

952 Hawk Elementary - Elem Scheduling
995 Asries Continuation School

Combine Student Records 5993 Bald Eagle Infermediate Schoaol

{R':DW r&n,.;”-\_,. Student 995 Eagle Flight Schoo ¥ h
ecords - vale by | i S . |+ ; & alart o i S . | T ;
= Select Grade Levels to Limit Schools < - |12 Select Grade Levels fo Limit Schools % - 12
Create Multi Track M M M M
Calendar
Create Pre-Enrolled
Shodents Tables

Language Assessment Wl” enter date be the 1St day Of SChOOI‘p

Mariagement Analysis
Do o StudentRelared | - Or will enter date indicate when records _

Masz Add Pictures

were pre-enrolled?
Mass .ﬁ.ssigr Fa mil}.- KE‘}'S Change New Students Enter Date !

Mass Change Area Codes
Mass Copy Gradebooks

§ et of a i s that ra ’ i P i
Mazs Create Gradebooks *  If on inoctive copy of a student exists, that record will be used os the new pre-enrolled record.

Analyze Update

The aption to "Add Students where they already exist” is no longer necessary.

* I on octive copy of a shudent axists, it is recommanded to use thot sfudent in pre-schaduling.

Mass Set Grode Fields



Create Pre-Enrolled Students - Analysis

Tables — only the non ID-

based tables will need to

be selected, if your school  Schools

wants that information Tablss

e e T
enrolled record

Next GradeSNext School Analysis:

1 School Name =R HG M5 Count

kb=

Frocess All Active Studenfs

(@ Process High Grode Only

After using the Calculate Totals button: this
Analysis — understand ] Bypass Students with NS = 5C area will list the schools that had data copied

. . over, along with a row for each grade, next
the OptIOHS and it grade, the next school code and the total

vposs Students with NS =0

=]

determines which Bypass Students with NG = GR records for each grade level.
student records will be el St ol

copied into the new B4 Limit NS by "TO" Selectian

school

Calculafe Totals



Create Pre-Enrolled Students - Update

Aeries Create Pre-Enrolled Students Results

Q T PP Click ‘Update’ to run the process. You can leave
this page and you will be notified by email when

it is completed. A csv file is created for your

Create Pre-Enrolled Students Summary - Eagle Unified School District review.

\  processiog_20200213093821270.csv
’ v
) KE

The Create Pre-Enrolled Students Process completed at 2/13/2020 9:38:21 AM

Total Pre-Enrolled Student Records Created: 232 records

Options
R —— If the Create Pr.e-EnroIIed process hgs been run
SRR before, there will be a message alerting you of
Related Tables Copied: SUP,SSD,ATN the date/time it WaS IaSt run-
Enter Date: 8/10/2020
Th
. You may review the attached file detalling the process., — ‘\-f

[ Q Create Pre-Enrolled Students - Last run - 12/01/2017 10:16:06 AM




3. Copy Many
Student Records

« Can be used to copy one or more incoming students from
schools in a separate Aeries database.

« For example, a high school district that has obtained a copy of
the Aeries database from a feeder district can copy current 8th
grade students from the feeder database as incoming 9th
graders.

« DO NOT USE this process if students are in the same Aeries
database/district.

Technical Note: If the source database is on a different SQL
Server than the current database, then a Linked Server must
be created in the current SQL Server instance if it is not
already. The Linked Server name must match the server name
specitied in the AeriesNetConnections conltig file for the
source database. Configuring Linked Servers is outside the
scope of Aeries support. Click here for Microsoft
documentation on Linked Servers. This content is not under
the control of Aeries Software.

fa



https://docs.microsoft.com/en-us/sql/relational-databases/linked-servers/create-linked-servers-sql-server-database-engine

Copy Many
Student Records
(continued)

Search siudents.. E Copy Many Student Records

o Copy Many Student Records - Last run - 07/05/2020 10:18:38 PM

T Filter Pages...

g

Porial l\-‘dncgemem ” * Please use the Create Pre-Enrolled Students page for copying students within your own database

Configurations

TUdent rec

rds into the current school from a different Aeries database. For example, students in a feeder district can be copied into your
Administrative Functions t the process

Bockup Gradebooks basze must already be
Calculate College Entrance
£0q5 2. Select which tables you would like copied under the Tables section. Nofe that the fables selected by defoult are ones that have daota in your current dotabase.
Combine Student Records 3. Select Student Update Options and Student Selection Opfions under the Opfions secfion
Copy Many Student e
Records ) 4. Click Copy Studenis
Create Mulfi Track
Calendar
Create Pre-Enrolled Schools
tudents
Language Assessment Takles

Management
Mass Add Student Related .
Data Cptions

sa Lrame

Student Update Oplions Student Selection Options
P &dd 1 to student's grade level Only copy students with this school as their next schoo
.-‘-. ssign new Student IDs fo avoid conflicts Only Copy These Student IDs
Reassign Student IDs starting with: Grode Levels to Copy: All/ None
'u:l; students "*" (asterisk) for "pre-enrolled for next year - T® K 1 2 3 M 5
b-:-'b:"n:-clE"r-:-l'_,sre: G 7 5:-‘ o 10 " 12
3172023 ey 13 14 15 16 17 13

Set District Enter Date:

(4

= a o —
(@ Copy Acfive Students Only

B/N/2023

LI

Copy Active and Pre-Enrolled

Copy All (Include Inactives

Copy Students k‘




Import Data to Aeries — Import Students tab
4. Import Data to

Aeries » Can be used to Import Students from a feeder school (Aeries or
non-Aeries) that does not belong to your District.

> |m po rt « Must request a file (xIs or csv) from feeder school that contains the
data that you need for a basic enroliment record. That data will be

Students Tab matched and copied to the Import Students template you have
selected.

 You can modify the columns in either template, if you don’t need all
the fields listed.

- Import Data to Aeries can also be used to import data into Custom
Tables or non-student related tables (ex. Staff)

» Special Note: The support documentation is not complete for the
Import Students tab.
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Import Data to Aeries — Import Students tab

Aeries
erles mport Students | Imporfed File History 2

Sudent Information System i TE

Seqarch sfhudents..
i § B Add Student Options

This is for Importing New Student Records only, to update student fields, use the Import New File Tab.
This process will only attempt to create a new STU record, outo assigning SN and |D fislds.

J

0

Pages Reports

T Filter F'cges

T T TEm T Import Templates: | & Student Impert - Common Fields & Student Import - All Fields

Ed-Fi SysTem Init and
Testing

Ed-Fi Code Mdppings Honor Primary Fields I:i:l Map from file row Force Status of: | Pre-Enrclled .. -

Escape HR Custom Import
Foster Import (BETA)

. Next Grade (STU.NG): Student ID (STU.ID):
Golden State Seal Merit . -
Dlplnmu ) By GR +1 By GR Map from file row @) Auto Generated Starting At | FEFSFEFEF
NSLP Import Determine how the Mext Grade (STU.NG) will be set D Must be assigned by the serve
Career Pathway Extract
Files

Import Data to Aeries Sat Import Opfions And Confinue

Impeort Test Resulis

[ e e e (VI TRy SVI¥IY A [ LT [RT™% JTSCT] ey [ TP IEF TRt (TS

$ PROTECTED VIEW Ee careful—files from the Internet can contain viruses, Unless you need to edit, it's safer to stay in Protected View, Enable Editing

Student Import —
Common Fields  ===p © v s

4 A B C D E F ] H J . L ] | ]

template 56 | N 6N GRE | | BV 5T 26 B

2 1880 Example Last Name Example First Name GO0D001 M & 5/6/2009 M/M A& Aadasian 1065 N Pacificenter Dr. Anaheir C4 92806 7775550214
3




Import Data to Import Data to Aeries — Import Students tab

Aeries — oo oo
Import Students N T T R R R T

14832

anz2 Lacey Alayna F a 041852007 Karen Lacey . Eagle
Kitterman Dr
[ J
tab (continued
anz2 Mayer Bruce M 10 03/22/ 2007 . Eagle
Linda Mayer Bve
. Mr and Mrs 8152 Cielo
anz2 Simons Lucas M 7 05/06/2010 Eagle

After importing file data, you

can preview and confirm

mapping to STU table fields. T DOE

(click the ‘Save Mapping’

button at the top of the page,
if you plan to use the setup rE—— rrpr———
again)

Aeries Field Name | Source Column From File s Primary | Description Data Type MNullable | Issues

smallint

Click the ‘Import xx Student - - ’ e | Sewe (z2.707)

ROWS’ bUtton =1 Will be Aute Generated ves Student# ij- = o no
(2,147 483 6458)
. . LM b wves Last Hame mearchar (1007} no
When import is complete, the . B R . _—
import information is stored | ' R
MM AN b no Middle Hame mearchar (1007) no m 3 Rows Empty.

in the ‘Imported File History’
tab
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Enrolling New Students for Next Year in the Current Year Database —
https://support.aeries.com/support/solutions/articles/14000081559-
enrolling-new-students-for-next-year-in-the-current-year-database-
pre-enrolled-

Pre-Rollover Audit Listing Report
https://support.aeries.com/support/solutions/articles/1400006776
/-pre-rollover-audit-listing-report

Create Pre-Enrolled Students process —
https://support.aeries.com/support/solutions/articles/140
00076586-create-pre-enrolled-students-process

Copy Many Students process —
https://support.aeries.com/support/solutions/articles/14
000084488-copy-many-student-records-process

Import Data to Aeries /Import Students tab—
https://support.aeries.com/support/solutions/articles/1
4000102033-import-data-into-aeries

fa



https://support.aeries.com/support/solutions/articles/14000081559-enrolling-new-students-for-next-year-in-the-current-year-database-pre-enrolled-
https://support.aeries.com/support/solutions/articles/14000081559-enrolling-new-students-for-next-year-in-the-current-year-database-pre-enrolled-
https://support.aeries.com/support/solutions/articles/14000081559-enrolling-new-students-for-next-year-in-the-current-year-database-pre-enrolled-
https://support.aeries.com/support/solutions/articles/14000067767-pre-rollover-audit-listing-report
https://support.aeries.com/support/solutions/articles/14000067767-pre-rollover-audit-listing-report
https://support.aeries.com/support/solutions/articles/14000076586-create-pre-enrolled-students-process
https://support.aeries.com/support/solutions/articles/14000076586-create-pre-enrolled-students-process
https://support.aeries.com/support/solutions/articles/14000084488-copy-many-student-records-process
https://support.aeries.com/support/solutions/articles/14000084488-copy-many-student-records-process
https://support.aeries.com/support/solutions/articles/14000102033-import-data-into-aeries
https://support.aeries.com/support/solutions/articles/14000102033-import-data-into-aeries

A

THANK YOU!

If you need full Aeries training, send email to
training@aeries.com
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https://survey.alchemer.com/s3/7443595/Aeries-Training-Survey



https://survey.alchemer.com/s3/7443595/Aeries-Training-Survey
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