
Session 455
Alternative School

Attendance & Grade Reporting
Presenter:  Michele Sullivan, Support Escalations

I n f o r m a t i o n  s h a r e d  t h r o u g h o u t  t h i s  p r e s e n t a t i o n  i s  t h e  p r o p e r t y  o f  A e r i e s  
S o f t w a r e .  I n f o r m a t i o n  o r  i m a g e s  m a y  n o t  b e  r e p r o d u c e d ,  d u p l i c a t e d ,  o r  s h a r e d  

w i t h o u t  t h e  p r i o r  w r i t t e n  c o n s e n t  o f  A e r i e s  S o f t w a r e .



Alternative School 
Configuration
• School Options 
• Bell Schedule 
• Block Schedule
• Attendance Codes
• Teacher Portal Attendance
• Attendance Reports

Grades/Transcripts in Alt Ed
• Grades
• Issue Credits on Classes
• Initializing Grades

https://support.aeries.com/support/solutions/articles/14000070593-alternative-school-configuration
https://support.aeries.com/support/solutions/articles/14000070593-alternative-school-configuration
https://support.aeries.com/support/solutions/articles/14000069218-grades-transcripts-in-alt-ed


The Attendance Type MUST be Period 
and the School Type MUST be Secondary. 

School Options 



Bell Schedule 

Terms/Calendar

Make sure to enter Terms based 
on the schedule basis of Semester or Trimester. 

If the options are set to Semester, 
you should have 1, 2, 3, 4, F, S, and Y. 
If the options are set to Trimester, 
you should have 1, 2, 3, and Y. 

The starting and ending dates must
be valid school dates in the calendar.

• The Bell Schedule periods should be set with the 
correct instructional minutes offered in each 
period. Not to exceed 60 minutes per period. It is 
very important that these times are correct, 
including the AM/PM. This will be the key to 
getting correct hours per student on the Hourly 
Attendance Report.



The Regular Day Schedule is set up in the School Options and is referred to as the Default Bell Schedule. 

If you have a custom bell schedule this should be set up with the Bell Scheduler form. 

For example: Minimum Day Schedule. This option controls the time the class meets. 

The Block Schedule Calendar controls the days the class meets.

Custom Bell Schedule



Block Schedule
The Block Schedule Calendar controls the periods that meet on a certain day.



Attendance 
Codes
For Continuation 
School/Community 
Day School you will 
need to define a 
minimum of:

A - Absent
T - Tardy 
P - Present 
S -Suspended

More information on Absence Codes are available at the following link: Absence Codes.

https://support.aeries.com/support/solutions/articles/14000070760-setup-absence-codes


Teacher Portal
Attendance 

For positive hourly 
attendance, you need 
to mark all students 
absent, present, tardy, 
etc leaving no blanks.

This is the required 
process for taking 
hourly attendance. 

Mark remaining students present
See Portal Options for detailed information.

https://support.aeries.com/support/solutions/articles/14000084268-portal-options-attendance


Adding 
Attendance 
by Student
Positive attendance is 
supposed to be taken 
every hour the student 
attends class. 
If attendance needs to be 
populated by student 
you can click on that 
period and populate the 
attendance code. 
The All Day code does 
not apply for Hourly 
Attendance.



Attendance 
Reports Prep 

Auditing 
Attendance and 
Classes before 
running reports 
will reduce issues.

To eliminate errors run the Attendance Audit Listing
prior to running any Monthly Attendance Reports. 
Make sure to always include inactive students! Attendance Audit Listing 
Report.

Missing Positive Attendance Report 

https://support.aeries.com/support/solutions/articles/14000075364-attendance-audit-listing-report
https://support.aeries.com/support/solutions/articles/14000075364-attendance-audit-listing-report


Attendance 
Reports 

Hourly 
Attendance 
Report

Monthly 
Attendance 
Summary / 
Continuation

CDS

**Do not use the bell schedule for passing option unless using block schedule.



On to Grade 
Reporting



Initialize 
Grade 
Reporting
Make a plan 
and stick with it! 



Issue Credit

School Options
Portal Options
Permissions

Issue Credit
• From Class
• From CAR

Copying Grades and Credits to Transcripts for Individual Students

https://support.aeries.com/a/solutions/articles/14000092620


We value your feedback 
on this session and your 
AeriesCon experience!
 Please complete the 

session evaluation here:
 

Fall 2023 AeriesCon Feedback Survey

THANK YOU!
Please take a moment to complete our session survey.

http://aeries.AeriesCon-Session-Feedback-Survey-Spring-

2024.alchemer.com/s3/

https://s.alchemer.com/s3/AeriesCon-Session-Feedback-Survey-Fall-2023


Share your Feedback:
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