ARTRSEON Session 455
Alternative School
Attendance & Grade Reporting

Presenter: Michele Sullivan, Support Escalations

Information shared throughout this presentation is the property of Aeries

Software. Information or images may not be reproduced, duplicated, or shared
without the prior written consent of Aeries Software.
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Alternative School Grades/Transcripts in Alt Ed

Configuration e Grades
* School Options

* Bell Schedule

* Block Schedule

» Attendance Codes

e Teacher Portal Attendance

 |ssue Credits on Classes
* |nitializing Grades

* Attendance Reports


https://support.aeries.com/support/solutions/articles/14000070593-alternative-school-configuration
https://support.aeries.com/support/solutions/articles/14000070593-alternative-school-configuration
https://support.aeries.com/support/solutions/articles/14000069218-grades-transcripts-in-alt-ed

School Options

School 5piions

Aerie

Street Address

5 Talon \.“.'rQ'y'

Principal's Name

Low Grade High Grade

9

Period (1)

Portal Confirmation Email Address

DoNotReply(@

The Attendance Type MUST be Period

School Name
ontinuation School
City
Eagle Point

Signature Email Address ID Type County

1 65

Attendance Period All Day Attendance Management

0

School Website

Use Staff In Sections School Category

Att Reporting

Positive (1) Semes

Next Year Start Date

Schedule Basis

Auto Assign Teacher Number

Charter

Primary ADA Time

Short Name

Utilize A/B Days

Don't use A/B Days

Education Type

Alternative Ed (1)

Close Date

Country
us

and the School Type MUST be Secondary.

Next Student ID

0

Secondary ADA Time Tracks

0

Session Type

Regular (0)

College Board School Code



Bell Schedule

* The Bell Schedule periods should be set with the
correct instructional minutes offered in each
period. Not to exceed 60 minutes per period. It is
very important that these times are correct,
including the AM/PM. This will be the key to
getting correct hours per student on the Hourly
Attendance Report.

Terms/Calendar

Make sure to enter Terms based

Period Start Time End Time

o on the schedule basis of Semester or Trimester. |
If the options are set to Semester,
you should have 1, 2, 3,4, F, S, and Y.
If the options are set to Trimester,
you should have 1, 2, 3, and Y.

2:15 PM

3:10 PM 4:00 PM

The starting and ending dates must
be valid school dates in the calendar.

4:05 PM 4:55 PM




Custom Bell Schedule

The Regular Day Schedule is set up in the School Options and is referred to as the Default Bell Schedule.
If you have a custom bell schedule this should be set up with the Bell Scheduler form.

For example: Minimum Day Schedule. This option controls the time the class meets.
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The Block Schedule Calendar controls the days the class meets.



Block Schedule

Attendan

Block Schedule Calendar

Student ID
Block Schedule Calendar State Student ID Age

Bell Periods Status Tag Active Gender
Under each Bell Period, enter the Master Schedule Period of classes Student Number Birthdate
that meet that Bell Period on each day in the calendar. Use repeat

button to repeat the first week or two throughout the entire year.
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Month  Week Day HO

Monday

Tuesday Attendance

at Firs ell P

We
Wedne: Absltr: 0 Date: TdyLtr: O

Attendance Calendar
Friday
Monday Tuesday Wednesday Thursday Friday

Monday
. Date A 0123456788 Date A 0123456788 Date A 0123456789 Date A 0123456789 Date A 0123456789

PPPPPP @  PPPPPP O TPPDPP 7 > PTPDDP
PPPPPP 7 PPPPPP / PPPPPP s PPPPPP / prreef]
PPPPP- F’EFEF‘A 4 PPPPP- ppPRP- /06 PPF‘HPV
PPPPP- @  PPPPP- / prPPP-  es/1z  PPPPP-  oes/iz PPPH-
, ! mep L pppn ©es/20 PPF'F‘H,
el s PPPPP- y PPPPP- PPPPPP
PPFEF- FF‘PHT- Se9/e3  PPPPP-

_SuveBeIIPeriods : ve - - el e
pppm, / s/sl 555555 5 555555

Fill Periods

Friday

Monday
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Tuesday

Wedne:
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4
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All day code will go in every period the student has classes.

Update ATT Data Quick Print Print Attendance Notes 2 sh Totals Print Readmit Slip




C d Update Absence Codes
O es [ ILLNESS Update Attendance Code Type of Attendance

Code Description Abbreviation Unverifiad 5 usually ¢

ID STD INC Su S SUSPENDED sus Tardy

Presentinc positive attendance)

For Continuation ST o
School/Community
Day School you will PR———
need to define a

minimum of:

Cer si o —— =
St ] ler { . : : school act , iIndependent

ACTIVITY
Partial Day = 30 Minutes Truant

VER TRUANT
Temporarily Nof Enrolled

A - Absent
T - Tardy —
P - Present

S -Suspended

In Pers Inly

Print

More information on Absence Codes are available at the following link: Absence Codes.



https://support.aeries.com/support/solutions/articles/14000070760-setup-absence-codes

I ea C h e r I o ﬂa I ¥ Period1(08:00 AM - 08:50 AM) ¥ | Mark Unmarked Students as Present

&

Attendance

U.S. History (100)

Name Grd Pgm LangFlu P A T 7/22

Banach, Pat 10 [] [] A

For positive hourly |ooso00s 8 M B8 ook rea | 2 o T
attendance, you need 7|99500050|® ™ *= Cotton,kaycle | T L]
to mark all students e P ::::::
absent, present, tardy, Ao P B
etc leaving no blanks. 00500120 & T & Horsom, Eric 000

Holm, Brandon C. 11 I:I I:I I:l

Johr Michael 12 |:| |:| |:|

This is the required
process for taking
hourly attendance.

Mark remaining students present
See Portal Options for detailed information.

Attendance Codes

Descripfion Code Allow Mass Apply? s the 'Attenda

Unverified nt (usually "A") | A
Tardy (usually "T") | T

usually "P") P

Additional Att Code 1 Allow teacher

Additienal Att Code 2

B A

Additional Att C



https://support.aeries.com/support/solutions/articles/14000084268-portal-options-attendance

Adding
Attendance
by Student

- State Student ID

s Continuation School v

—

Vet Status Tag

M_ Student Number Birthdate

Positive attendance is

supposed to be taken Attendance
eve ry hour the StUdent AbslLtr: 0 Date: Tdyltr: O Date:
attends Cl.a SS. Attendance Calendar
Monday Tuesday Wednesday Thursday Friday
If attendance needs to be b V7 wiislaE7 sl b wasiassai b [R5 54535 e A s sz oo 1) s e

opulated by student Sorres TP o7res | PP----
- v P ' 71a 1PN

you can Cl'iCk on that = TPPDPP - : PPPPP- . PTPDDP
1 >PPP : PPPPP PPPPPP ) PPPPPP ] PPPPP

period and populate the 0
Al Al PPPPP- 5 PPPPP- PP F'HF'—

attenda nce COde- PPPP PPPPP- PPPPP- PPHPE_

/17 L AR o prefle- /20 pepefl-
The All Day code does o PPPPP- PPPPP- PPPPPP

5 LY.V PPPMAT- PPPPP-
not apply for Hourly . 7 F.FFEH- e (IR

Attendance. 5 — 515 555555 $55555

Print




To eliminate errors run the Attendance Audit Listing

Attendance prior to running any Monthly Attendance Reports.

Make sure to always include inactive students! Attendance Audit Listing

repors P S
Report Options

Report Format: PDF v

Report Delivery: None v

Auditing
Attendance and
Classes before

running reports

J ) Missing Positive Attendance Report Print Missing Positive Attendance Listing
will reduce issues. Report Options

Report Format: PDF v

Report Delivery: Email w/ Link

Start Date End Date

07/05/201 | [ 08/05/2022 |5

|_|Sort by Student Program?

Run Report



https://support.aeries.com/support/solutions/articles/14000075364-attendance-audit-listing-report
https://support.aeries.com/support/solutions/articles/14000075364-attendance-audit-listing-report

’ 2021.2022 Aeries Continuation School 1712022
Print Hourly Attendance Report Wonth 1 HOURLY ATTENDANCE REPORT Page 4

Report Op"Ol'IS Regular Program
Student Name Week —-MONDAY-- —-TUESDAY \Y -THURSDAY- - FRIDAY - Hours Hours Hours Max  Total Hours Hours Week
Student ID  Grd Gender 0123456789 0123456789 4567B90123456789 01234567 Excuse Unexc Susp  Hours  Appor  +or-Credited Credited
Report Format: PDF v

Siebert, Blair 7105121 A AA 0.00 417 0.00 15.00 13.05 -1.95

99500264 10 M mnan / 0.00 2.50 0.00 15.00 15.00 418  1.95 7/05/21
Report Delivery: Email w/ Link ¥ AL A 167 000 1500 1500 507
" GAIN* 1126121 AAA AA 417 0.00 15.00 15.00 242

Which Report? 00 1250 000 60.00 5805 9.71

. . Stradling, Aaron 7105121 4 4 AA 5.00 15.00 1217 -2.83

Continuation (3 Hours Max Per Day) 99500279 10 ma2 A 583 000 1500 1128 -372

. - ] nei / Al 1250 000 1500 427 -1073

N Hours Per Day Include Signature Line:|_| - Loss - — y ; 17 isot s4r  5en

27.50 60.00 3718 -22.82
Vance, Robert 7105121 A AAA - - —rMAA- - AAA 11.67 15.00 5315  -985

Voc Ed Opfions? 99500288 10 2121 AR X000 ~AsAss 10.00 1500 692 -808

Enter minutes per class: @ Print Al €1 1921 AM : wees Ast KXKX 667 1500 603 -8.97

(or "0" to use BEL schedule il S 7126121 = 00 A AL 5.00 1500 343 1157
to calculate class minutes) Do Not Print Voc Ed [ X 60.00 2153 -38.47

Vogelfanger, Anthony 7105121 A (XXX 12.00 697  -503

|4 Hours Per Day

Minutes per passing period: {_JPrint Voc Ed Only 99500200 10 M 7221 : : 333 1500 1393 107

("0" mean No passing period) 1921 X X000 XXX 083 15.00 78 115
7/26/21 XXX -~ 4 A A 167 15.00 15.00 070 0.70 7119/21

— ? 6.67 57.00 4375 -1255  0.70
Use Bell Schedule for F’c:ssmg:| | Sort Repor‘t BV'
T - Whytrock, Laurinda 7105i21 Al CAMA - Avtrss—— 7.50 1500 1305 -195

R e O r l \_JStudent 90500267 10 F 72021 PR ST 583 000 1500 1482 018
. . 2 19iz1 VY.V P —— T AAA 1500 000 1500 1035  -4.65
Pr"“’ For WhICh Month' 7126i21 B i i L L LY. AMAAA 9.17 0.00 15.00 15.00 153 1.53 719121
1- 07/05/2021-07/30/2021 . 37.50 0.00 60.00 5322 -5.25 1.53
Winters, Regina 1105/21 1.67 0.00 1500  15.00 070
99500306 10 F man / & AMAA 6.67 0.00 15.00 10.45 -4.55
mon / / 5.00 0.00 15.00 15.00 153 153 712/21
Run Report 7126121 4 4 4 As+AA 583 000 1500 1500 085 0.5 712/21
19.17 0.00 60.00 5545 -1.67 2.18

Grade Total: 429.98 0.00 1350.00 870.80 -230.79 18.35

M O I l t | l ly Passing Period used for calculation as entered by user is: 3 minutes # Indicates a Leave in Attendance

S u m m a r / Print Monthly Attendance Summary / Continuation Aeries Continuation School 9:215'?‘2!32\26
y S OF MONTHLY ATTENDANCE SUMMARY/CONTINUATION Page 1

I I Report Format: Month 1 - From 07/05/2021 Through 07/30/2021
Continuation el

Report Delivery: Email w/ Link Regular Pngram

Maximum Hours Per Day: 3.0 A B C D E F G H | J K L

i Minut ing period:
Voc Ed Options? 0" inéir:::ﬁ;wz sg::,‘:g Sﬁ,[i'gd) 3 Days Enroll- Gains Total | Losses | Ending = Days  Maximum Apportnd Credited — Total TOTAL

Use Bell Schedule for Passing:|_| Taught ment Enroll- Enroll- Not Hours Hours Hours  Apportnd | ADA

(_J Do Not Print Voc Ed Carried ment ment | Enrolld Hours ((K/3/A)
() Print Voc Ed Only Print For Which Month? Forward (B+C) (D-E) (1+J)

C D S 1: 07/05/2021-07/30/2021 10 TOTAL 0 24 21 1350.00 870.80 18.35 889.15 14.82
11 TOTAL 0 39 32 2058.00] 1461.49 68.35| 1529.84 25.50

0

0|

=

(®) Print All Classes

12 TOTAL a1 66 4226.17] 2692.91 104.72)  2797.63 46.63
PROGRAM TOTAL 763417 5025.20| 191.42 5216.62 86.94

Run Report

**Do not use the bell schedule for passing option unless using block schedule.




On to Grade
Reporting



Initialize
Grade
Reporting

Make a plan
and stick with

It!

Initialize New Grade Reporting Cycle
Initialize New Grade Reporting Cycle - Options

Select Reporting Period Show Absenc

(_)1st Quarter/Trimester [ |show Tardies?
\_)2nd Quarter/Trimester Use Course Attendance instead of curre

First/Fall Semester [ |Update for One Section?

(_J)3rd Quarter/Trimester |:| Update Grade History (GRH)?
() 4th Quarter/Trimester = bl

econd/Spring Semester

Select Starting and Ending Dates

Initialize Which Mark: 4:1stSem ¥

@ Grade Table Created for Mark 1on

Initialize GRD Table

ctions?




Issue Credit

SChOOl Options Copying Grades and Credits to Transcripts for Individual Students
Portal Options
Permissions

Issue Credit

8 9 Sec Room Total Left Permlk

ourse rm  Days eacher Q 2 3 4 5 8 7 8983
o I ro m C la SS 0726 - IBHstAm2/HEcCv Y MTW osta 1038 72 18 19
0317 - IB Eng HL2 2 Y MTWTF 804 - Stockton

M7 C6 32 4

 From CAR



https://support.aeries.com/a/solutions/articles/14000092620

THANK YOU!-

Please take a moment to coﬁ\plete- our session survey.

http://aeries.AeriesCon-Session-Feedback-Survey-Spring-

2024.alchemer.com/s3/

L4
[ rcricssts (] /ncrics_sts JRTIY /ncriessoitwore JRRIING /ncriessts


https://s.alchemer.com/s3/AeriesCon-Session-Feedback-Survey-Fall-2023

Share your Feedback:

EEEEEEEEE
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