
Good morning, Aeries!
Off Grade  Cours es
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MODERATOR  |



Off Grade Courses
Topics  for Today

⚬What is  an  Off Grade  Cours e?
⚬Why is  it importan t?

⚬How to  s e t  up  an  Off Grade  Cours e

⚬How to  en te r it in  a  trans crip t



NEED TO KNOW

⚬Purpose of Off Grade Courses

⚬Graduation Requirements

⚬Graduation Tracks

⚬How to Add an Off Grade     
Course to a Transcript

⚬How to Print a Transcript

Off Grade 
Courses



NICE TO KNOW

Off Grade 
Courses

⚬How to set up an Off Grade 
Course in OGC
⚬UC/CSU Requirements
⚬Student Groups
⚬Student Documents
⚬Tables that affect Transcripts

￭ Courses (CRS)
￭ Course History Institutions

             (CHI)
￭ Valid Marks
￭ Transcript Definitions (TDF)
￭ District and School Options



W hat is  an  O ff Grad e  
C ours e ?



Fields of the OGC Table
Cour se ID

Cour se t it le

Cr edit  Over r ide Fields

If Credit Override is 
checked, the Credit 

Override value will be used 
where credit values are 

needed instead of the CRS 
value

Ability to 
search for the 

Course ID
Title will read 

from CRS

Gr ade Range

Lo = the lowest 
grade level to be 

considered

Hi = the highest 
grade level to be 

considered

Minimum Mar k Value

Lowest  mark value a 
student can receive for 
the OGC to be utilized

Calculat ions
If the following options are 

checked, credits will be counted 
and calculated:

UC/CSU
Graduation Requirements

GPA
Overall Credits



Rules for 
OGC

Course must exist in CRS with a 
grade range outside the current 

LOC table

If counting toward graduation 
requirements, course must be 

properly tagged in CRS

If counting toward college entrance 
requirements, course must be on the 
college Course List & tagged in CRS

If counting toward Algebra 1 
requirement, course must be 

properly tagged in CRS

If counting toward college entrance 
requirements, minimum mark must 

be set to 2.0



• Verify Cours e  tab le  accuracy

• Genera l Tab  

⚬ Subjec t Area  Fie ld  if op tion  to  mee t 

a  Gradua tion  Requirement is  

s e lec ted

• Other Tab

⚬ Meets  Alg  1 Requirement - Add Alg  

1 Credits  Required  if s a tis fies  Alg  1

• Californ ia  Spec ific  Fie lds  Tab

⚬ CSU Entrance /UC Entrance  if on  

approved lis t

Cours e  Table
 (CRS)



Sp e c ia l 
P o p u la t io n s

P ROCE S S  F OR OGC

Id e n t ify t h e  m id d le  s c h o o l c o u rs e s  t o  b e  a d d e d  t o  t h e  OGC t a b le

Id e n t ify  h o w  t h e  m id d le  s c h o o l c o u rs e s  w ill b e  c o u n t e d  fo r  h ig h  s c h o o l w o rk

Ve rify Co u rs e  Ta b le  (CRS) a c c u ra c y - Alg  1, c o lle g e  e n t ra n c e , e t c

Ad d  t h e  c o u rs e s  t o  OGC a n d  c h e c k  t h e  a p p ro p ria t e  b o xe s

Id e n t ify  t h e  s t u d e n t s  im p a c t e d  a n d  p e rh a p s  c re a t e  a  s t u d e n t  g ro u p  fo r  t ra c k in g  
p u rp o s e s

Up d a t e  s t u d e n t s ’ Gra d u a t io n  Tra c k  if n e c e s s a ry

Up d a t e  s t u d e n t  t ra n s c rip t , if n e c e s s a ry, a n d  p rin t  t o  ve rify  OGC is  c a lc u la t in g  a s  
e xp e c t e d

Alg e b ra  1

Fo re ig n  
La ng ua g e

Tra n s fe rs  
fro m  o t h e r  
d is t r ic t s



S e t  up  O GC



W hat d oe s  it  Look Like
Add records to the  Studen t  Transcript  Page  

Note  S c hoo l
Ye ar

G rad e  Le ve l
C ours e  ID

Mark
C re d its



UC/CSU

View College 
Entrance  

Requirements

Note  C ours e s  C om p le te d



Note  C ours e s
C re d its  s how n

No  G PA’s
Re q uire m e nts

View the Print Version
Soaring Eagle

Default Grad Track No - Alg 1 Requirement

If Alg 1 taken prior to 9th grade should not be reflected as completed credits for 
high school and REQ does not contain an Alg 1 Requirement separate from 
Mathematics, the OGC alone creates an accurate reflection of students’ work and 
grad status.



If REQ does not contain an Alg 1 Requirement separated from Mathematics, the OGC alone works

Note  C ours e s
C re d its  s how n

No  G PA’s
Re q uire m e nts

View the Print Version
Screaming Eagle  - Default Grad Track

If REQ does contain an Alg 1 Requirement separate from Mathematics, a new Grad Track is 
needed to accurately aacount for the Mathematics graduation requirement. Without a 
separate grad track, Alg 1 will never show as a completed requirement and the Math credit 
requirement will be inaccurate.



Ad d  Gr a d  T r a c k  f o r  Alg  1 

c o m p le t e d  in  Mid d le  S c h o o l

Se t  u p  REQ fo r  n e w  Gra d  Tra c k  – Gra d u a t io n  Re q u ire m e n t s  p a g e

Ze ro  o u t  t h e  Alg  1 re q u ire m e n t

Ad d  c re d it s  t o  Ele c t ive  c a t e g o ry

Up d a t e  s t u d e n t s  Gra d u a t io n  Tra c k  – Gra d u a t io n  St a t u s  p a g e

Ad d  Mid d le  Sc h o o l Co u rs e s  t o  s t u d e n t s ’ t ra n s c rip t s

Alg e b ra  1



Note  C ours e s
C re d its  s how n

No  G PA’s
Re q uire m e nts

View the Print Version
Sccreaming Eagle  - M Grad Track

If Alg 1 taken prior to 9th grade should not be reflected as completed credits for high school and 
the Default REQ contains an Alg 1 Requirement separate from Mathematics, the creation of a 
separate grad track for those students who completed Alg 1 prior to the 9th grade will then 
accurately reflect the student’s work and grad status.



Thanks for joining us!
Where to Go

Aeries Demo Data

Aeries Academy

Transcript Documentation

https://www.aeries.com/solutions/demo
https://www.aeries.com/academy/general
https://support.aeries.com/support/solutions/folders/14000116573


Please take a moment
to complete the survey

Training Survey

https://survey.alchemer.com/s3/7443595/Aeries-Training-Survey


Watch for more workshops and webinars!

⚬G MA –  Ae rie s  G rad e b ook –  January 8 , 20 24
⚬G MA –  O nline  Enro llm e nt –  January 9 , 20 24
⚬G MA –  Pa re nt S q uare -  January 14 , 20 24
⚬G MA –  S ta te  Te s ting  Ac c om m od a tions -  January 23 , 20 24  

 Check out all of the scheduling workshops starting in January

⚬Aeries Upcom ing Workshops and Webina rs

https://aeries.com/events/
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